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Executive Summary 

The local CPA firm for which I work uses QuickBooks to manage the books of their clients.  As of 

2013, QuickBooks added a feature that allows users to copy and paste information from Excel 

into QuickBooks.   

To take advantage of this function, one of my colleagues, Mike, created two subroutines that 

allows users to manually input financial information downloaded from bank accounts into Excel 

and prepare that information to be easily copied into QuickBooks.   

Problem 

Mike’s subs have been effective at preparing information to be downloaded into QuickBooks 

from banks that cannot download financial information into QuickBooks directly, such as 

personal PayPal accounts.  However, this solution has not worked for PayPal business accounts.  

Information downloaded from PayPal business accounts includes deposits that are recorded at 

a gross value that subtract associated PayPal fees in a separate column.  Both the gross amount 

and the fees need to be recorded into QuickBooks, but the process of manually adding 

deposits, fees, and expenses into Mike’s spreadsheet to run Mike’s subs is laborious.  

Solution 

My project expands upon Mike’s work by preparing PayPal information (both personal and 

business accounts) to be used in Mike’s subroutines.  My solution helps users by performing 

three main functions: 

1. Opening a webpage and instructing users on how to download information from PayPal 

into a .csv file to be used in the program 

2. Taking the recently download information and copying it into the main Excel file 

3. Sorts the deposits, fees (if applicable), and expenses into different tabs, with expenses 

being placed in the proper cells to work with Mike’s subs 

My subroutine code could also be adjusted so that it would work for other banks as well. 

  



Implementation Documentation  

The end result of my project can be found under the “FUNCTIONS” tab on my Excel document, 

seen below. 

 

The first two ribbon items perform Mike’s subroutines.  The “Auto Rename” subroutine 

searches manually copied bank account information and compares it to a list of prior 

transactions that have gone through the subroutine.  If a similar expense has already been 

renamed before, the sub renames the expense and adds account information to prepare the 

file to be copied into QuickBooks.  If the expense is new to the system, it is highlighted in 

yellow. 

 

After the highlighted cells have been renamed manually, the “Update Renaming Rules” 

subroutine adds the renamed expense to the list of prior transactions mentioned above.  My 

work regarding these subroutines involves solely creating buttons for them in the ribbon.  They 

are found in the module named “PreProjectModule.” 

My module is found under “ProjectModule” and has three major subroutines that perform the 

following functions, reiterated for emphasis:  

1. Instructs users on how to download PayPal information into a .csv file 

2. Copies the .csv file’s information into this main Excel file  

3. Sorts the information out so that it can be easily copied and pasted into QuickBooks  

Applying what we’ve learned in class, I’ve also created a “Requirements Checklist” tab at the 

beginning of my project to ensure the final subroutines accomplished my end goal.  This 

requirement checklist is shown below: 



 

Download PayPal Instructions 

The “Download Paypal Ins.” button opens up a web browser that directs the user to the 

website needed to download PayPal information.  The user is then given several user forms that 

instruct the user on how to download PayPal information and save the resulting .csv file in the 

proper location with the proper naming conventions.  An example of one of these prompts is 

shown below: 

 

Transfer PayPal Info 

The “Transfer Paypal Info” button takes the .csv file produced from the “Download Paypal Ins.” 

tab and copies PayPal transactions found therein into a new worksheet named “Paypal Info” in 

the main Excel file.  If a worksheet named “Paypal Info” already exists, it is deleted prior to 

creating a new one. 

  



Sort PayPal Info 

The “Sort Paypal Info” button is where all the magic happens.  First, the associated sub creates 

new worksheets for deposits and fees, respectively.  If any worksheets are already named 

“Deposits” or “Fees,” they are deleted prior to the creation of these new tabs.  The tabs are 

then populated with date, name, account, and amount columns.  Since some fees are 

ultimately reversed due to refunds, additional columns are inserted into the “Fees” tab to 

record this information. 

At this point, a user form appears wherein users record the deposit and fee accounts used in 

the QuickBooks files to which these transactions will be transferred.  The resulting account 

names are added to the deposits and fees transactions so that they can be copied into 

QuickBooks.   A screenshot of the user form is provided below: 

 

 

Once these tabs are created and accounts have been assigned, the sub searches the PayPal 

information tab to discover whether the information downloaded was for a personal account 

(indicated by the use of “Amount” in the first row for PayPal transactions) or a business account 

(indicated by the use of “Gross” in the first row).  If the PayPal account is a personal account, 

the sub later deletes the “Fees” tab, as fees related to deposits are nonexistent for personal 

accounts and any other PayPal fees for personal accounts show up under the amount column.   

PayPal deposits, expenses, and fees are distributed between the deposits, transactions, and 

fees tabs, respectively.  For deposits and expenses, the sub ignores bank transfers. Including 

these transactions in the Excel document and transferring them into QuickBooks leads to 

redundancies.  These redundancies occur when transactions from the bank with which PayPal is 

transferring money are also entered.   

Fees and expenses are recorded as absolute values.  Otherwise, they can’t be copied into 

QuickBooks correctly.  Furthermore as expenses are recorded in a spreadsheet wherein data 

may already exist, the sub deletes prior expenses before recording new ones.   

  



Discussion of Learning and Difficulties 

Doing this final project really helped solidify some of the concepts in class that I didn’t 

understand as well before, such as modifying the ribbon and effectively using user forms.  This 

project also helped me develop confidence in my abilities to use VBA to solve real business 

problems.  PayPal transactions, for example, have always been a pain to deal with at work.  This 

subroutine is really going to save me time in the future. 

Of the things I wish I had known how to perform but could not figure out, I wish I could have 

learned how to download a .csv file from the internet.  When beginning this project, I was 

originally going to copy a table of transactions off of a PayPal webpage and sort the resulting 

information.  While working on the project, however, it became evident that downloading a 

.csv file produced by PayPal gave me the information I needed while downloading a table off of 

a webpage provided me with only a few dozen transactions.   

To more effectively solve the business problem, I opted to open up a webpage and provide 

instructions using a user form on how to download and save the desired PayPal information.  

This change in scope was approved by the TA. 

Assistance 

For my project, I received two sources of help.  First, occasionally throughout the project, I 

searched online for information on how to perform certain tasks within VBA.  Second, I got 

some help from a fellow student on how to customize the ribbon. 

 


